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KopnopaTuBHBIH KOAEKC
STHKH H NMOBEeJEeHHH

1. O6mue noJoAeHHs

1. Hacrosmmii KOpHOpaTHBHBIH KOJEKC 3THKH W rnosejeHus (nanee - Kogexc)
paspaboTaH B COOTBETCTBHH C JIeHCTBYIOIIMM 3aKOHOAATeNnbcTBOM PecmyOnuku
KaszaxcraH, BHYTPEHHHMH [IOKYMEHTaMH oOpraHu3zanuu, B ToM uucire Kogekca
KOPIIOPATHBHOIO YIIPaBlIeHHA, C YI€TOM IPH3HAHHBIX CTAHJApPTOB JETOBOTO MOBEACHHA
H KOPIOPAaTHBHOTO YIIPaBJIEHHA.

Komekc sBisercs cBOOOM HawbONIee BaKHBIX IMPAaBHI JEIOBOTO IOBENCHHA
OpraHM3allii W  e¢  pabOTHHKOB, 3THYECKHX HOPM  BHYTPHKOPIOPaTHBHBEIX
B3aHMOOTHOILIEHHH, COLMAIBHON OTBETCTBEHHOCTH Ka)KI0ro paboTHHKA.

Konexkc TpH3BaH ONpEAEIHTh KOPNOpAaTHBHBIE LIEHHOCTH, CIEJ0BaHHE KOTOPBIM
[IEMOHCTPHPYET TIPUBEPKEHHOCTL OpraHu3allMd H ero paboTHHKOB 0a30BBEIM ITHUYECKHM
MPHHLAIIAM, OMpeNeNAiomM MEIOBOE TMOBEACHHE H (OPMHPYIOUIMM peIyTallHIo
OpraHH3alliH, ee KOHKYPEeHTOCTOoCOOHOCTE H 3(D(EeKTHBHOCT.

2. Kogekc HaueneH Ha:

1) 3akperuieHHe KJIKOYEBRIX HEHHOCTEH, MPHHIIHIIOB, IIPaBHI H HOPM JEJIOBOH 3THKH
W TOBeNEeHHA, KOTOPHIMH PYKOBQICTBYIOTCA pabOTHHKH OpraHM3allid B CBOGH
JEATENBHOCTH KaKk MpH TIPHHATHH CTPATErHYeCKH BAXKHBIX pEIIeHWH, Tak H B
TIOBCEIHEBHBIX CHTYAITHAX;

2) pa3sBHTHE €OWHOH KOPNOpPAaTHBHOH KYJBTYpBI, OCHOBAaHHOH Ha BBICOKHX
THUECKUX CTaHOapTax, MOoIAepikaHle B KOJUIEKTHBE aTMoc(epbl HOBEpH:A, B3aMMHOTO
YBKEHHA U TOPATIOTHOCTH;

3) emuHoOOpa3sHOE MOHUMAHHE H HCIIOMHEHHE HOPM [eJIOBOH 3THKH, MPHHATHIX B
OpraHM3alii BceMH paboTHUKAaMH BHE 3aBHCHMOCTH OT 3aHMMaeMoi TOIDKHOCTH ;

4) TMOBBILEHHE ¥ COXpAaHEHHE JOBEPHA K OpraHM3alMd cO CTOpPOHBI
001IeCTBEHHOCTH M YKpeIUIeHHEe peIlyTallHu.

3. PyxoBoauTenH opraHH3anp¥  oOecrme4MBalOT  WCIONHEHHE  TpeOOBaHHI
macTosmero Koaekca ¥ pasmeleHle TekcTa Hacrosmero Komekca B 31aHHHM OpraHH3aluy
B MecTax, JOCTYIHEIX A Bceodiero o003peHHs,

4, Tlonoxenns Kopexca pacmpocTpansioTcs Ha pabOTHHKOB OpraHH3allMH BHE
3aBHCHMOCTH OT 3aHHMAEMOH JO/KHOCTH. PaOOTHMK OpPraHW3allid B TPEXIHEBHBIH CPOK
nocjie npHeMa Ha paboTy B OpraHM3allMi0 NO/DKeH B MHCEMEHHOH dopMme 03HAKOMHTBCA C
TexcToM Hacrosmero Komekca.

2. lleHHOCTH M NPHHIONANLI KOPINOPATHBHOH 3THKH
] 5. OcHOBOMONATAIOIIMMH  KOPIOPATHBHBIMH LIEHHOCTSMH, Ha OCHOBE KOTOPBIX
topMupyeTcs IeATeNbHOCTh OpPraHH3alliH, SBIAIOTCA MOPANOYHOCTh, HANEKHOCTH H
npodeccHoHanu3M ero paboTHHKOB, 3Q(EKTHBHOCTE X TPYAd, YBKEHHE OPYT K APYTY H K
YCIIYTOMOTyYaTENsAM,



6. Opranuzanus pyKOBOACTBYETCH CJEAYIOUMMH TPHHIUIIAMHA KOPTIOPATHBHOM
ITHKH:

1) 3aKOHHOCTE;

2) OTBETCTBEHHOCTE;

3) KOH(pHAECHUHATBHOCTB;

4) KOMINETEeHTHOCTE W MPO(eCCHOHATH3M;

., 3) COXpaHHOCTb M YKDEIUIEHHE JOBEPHs YCIyronogyuaTeneii;

. 6) OTKPBITOCTS;

7) yBa:KeHHE;

8) marpuoTH3M.

IIpu ocymecTBieHHH CBOeH [eATENBHOCTH OpraHusaimus co0momaeT HOPMEI
3akoHojatenseTBa Pecnybnuku Kazaxcran.

Opranm3aiis  HECeT  OTBETCTBEHHOCTE T0  NPHHATBEIM  00f3aTelscTBaM,
YCTAHOBJIEHHBIM TpebOBaHMAMH 3aKoHomarenbcTBa Pecrybumkn KasaxcraH, moroBOpHEIM
oTHomeHHAM. OpraHu3amks O0CO3HAET CBOI0  COLHANBLHYIO OTBETCTBEHHOCTH TEpes
rOCyqapcTBOM H TPaKIaHCKUM OOIECTBOM.

Opranusanus oDecrieynBaeT COXPaHHOCTh cimyxeOHOMH HHbOpMAaLHHK
H TIEPCOHANBHBEIX JAHHBIX, TNPHHUMAET MEPEI MO HX 3allUTeé B COOTBETCTBHHC
38KOHOJATEIbCTBOM H BHYTPEHHHMH ITPaBOBBIMH JOKYMEHTAMM OpraHu3aluH.

Opranmsanns  J00OpPOCOBECTHO W pasyMHO BBITIONHAET B3AThlE Ha  cebs
obs3aTenbCTBA M oOecreyHBaeT Ka4yecTBO MpPENOCTABIAEMBIX YCIYT, OCYIIECTBIAS CBOIO
JACATETEHOCTE HAa OCHOBE YECTHOCTH, CHpAaBEIJIHBOCTH, TOPAAQYHOCTH, cobmonas
3THYECKHE TPHHIMIEI W 00bIYaM JenoBoro obopora. OpraHuzauus, B3anMOEHCTBYA ©
3aHHTEPECOBAHHBIMH CTOPOHAMM, CTPEMHUTCA K YKPETIJICHHIO IETIOBOH perryTaruH.

Opranusanus CTPEMHTCS K MaKCHMANBHOH OTKPBITOCTH W HaJEKHOCTH
HH(OPMALHH B JOCTHIKCHHAX H pezfmmrax NEeATEBHOCTH.

PackpeitHe uH(pOpMaluu (3a HCKIOYeHHeM HWHQOpMaLHK, CcoaepiKalei
CBEICHHS,  IOINEXallWe  3alMTe, B  COOTBETCTBHM C  JIeHCTBYIOLLIHM
3akoHo/arenecTBOM PecnyOnuxku Kasaxcran) npussaHo o0ecnedHTs CO3NaHHUE
OnaronpHATHOro HMHJKa | MONOKUTENBHOH [eNOBOH penyTalidy OpraHu3arusl,

Opranuszanus OTKPHITO K BCTpedaM, OOCYXKIEHHSM M AHANOTY, CTPEMHTCH K
NOCTPOCHHIO  JIOJITOCPOYHOTO COTPYIOHHYECTBA C 3aWHTEPECOBAHHBIMH  JTHIAMH,
OCHOBaHHOIO Ha ydYeTe B3aMMHEIX MHTEPECOB, COOJIONEHHH MpaB M GamaHca MEKITY
HHTEpECaMH OpraHM3aliK U 3aHHTEPECOBAHHEIX JTHIL.

7. PabOTHHKH OpraHHM3allMH [O/DKHEI COOTBETCTBOBATE BCEM HEOOXOMMMEBIM
KBATH(QHKAUMOHHEIM  TpeOOBaHMAM,  JIO/UKHBI  TOBBIIATE  YPOBEHb  CBOEH
KOMIIETEHIIHH, 00Mafars CMocOOHOCTBIO NMPHHWUMATH B3BEIIEHHBIE M OTBETCTBEHHEIS
peleHts, a Takke OBITH HaleleHBl Ha POCT M Pa3sBHTHE CBOMX NMPO(ECCHOHANBHBIX H
JIMYHOCTHRIX KA4ECTE. '

Opranusanis cTpeMUTCS K MOBBIIIEHHIO MpoQeccHoHaTH3Ma CBOUX PaboTHHKOB,
ofecneynBas HeoOXOOMMEIE YCIOBHS TpyZa, NPefoCTaBiss BO3MOKHOCTH JUIA
MEPCOHAIIBHOTO H NMPO(ECCHOHATEHOTO PA3BHTHS.

Opranu3sanms TOANEPKUBACT NMPUHLMIBI MEPHTOKPATHH, CIPABEUTMBOCTH U
00BEKTHBHOCTH M BBICOKO OLIEHHBAET BKJIAM PabOTHHKOE B NEATEILHOCTh OPraHH3aIum.
Pa6GoTHHKHM OpraHM3aliy UMEIOT MPABO Ha CTPaBEAIMBOE OTHOLIEHHE K cebe 6e3 Kakoii-
MO0 THCKPHMHHALIHY 10 MOTHBAM MPOMCXOMICHHA, COLMAILHOTO, MOMKHOCTHOrO M
HMYIIECTBEHHOTO  TOJIOJKEHHS, MOMN4, PAchkl, HAIMOHAIBHOCTH, S3BIKd, OTHOILIEHHUS K
PENHruM, yOSKIEHHH, MECTA KUTEILCTBA HWIIH TIO MOOBIM HHBEIM 00CTOATENBCTBAM.



BosnoyeHHOe Ha OPraHH3alMIo BEICOKOE IOBEPHE CO CTOPOHEI FOCYAAPCTBA H €ro
COlHalbHasd  OTBETCTBEHHOCTh  CHOCOOCTBYIOT  (OPMHPOBAaHHIO  YyBCTBa
MaTpHOTH3MA. '

B opranu3zaruy cyniecTBYIOT 4€TKO BEICTpOeHHBIe paboune oTHomeHuS. Kaxprii
pabOTHHK OTBEUaeT 3a CBOH ydacTOK paboThl, H OT TOTO, KAK OH ee BHIIONHHT,
3aBHCHT  o0mmi  pesyastar. Bce  paGoTHHKH ~ HaxomsTcs B TecHOH
B32HMO3aBHCHMOCTH, T[IO9TOMY HENOCTATKH HABLIKOB OJHOTO YEJOBEKA MOIYT
KOMIICHCHPOBAThCA OOIMMH KOMaHIHBIMH YMEHMAMH H YCHIMAMH. PaGOTHHKH
OpraHH3allf| CTPOST CBOIO paboTy Ha NPHHIAMAX COTPYAHHYECTBA, B3aHMOBBIPYUKH,
B3aHMO3aMCHAEMOCTH H IMOJACPKKHA 1A MOCTHKEHHs Oolee BHICOKHX pPe3y/IbTATOR.

3. KopnopaTtupHas 3THKa

8. OmHHM H3 NPHOPHTETOB A OpPraHM3allMM SBJAETCA CTPOroe cobimoieHHe
sakoHonmatenbcTBa Pecriybnmku  Kasaxcraw, YcraBa M BHYTpEHHMX TMpPABOBBIX
JNOKYMEHTOB OpTaHH3aLHH.

PaboTHHK, CcOBepUIMBIIMH TNpaBOHAPYUICHHE, TOAMCKHT IPHBICYCHHIO B
YCTaHOBJIEHHOM IOPS/IKE K OTBETCTBEHHOCTH.

9. Ilpu B3auMOIEHCTBHM ¢ TOCYJapCTBEHHBIMH OpraHAMH M WHBIMH JIMLAMH,
OpraHusalus NpPHACPXKHUBACTCA MNPHUHLIHNA OTKPHITOCTH HWHOOPMALMH O CBoOeii
paboTe, CTPeMHUTCS KIIOCTPOSHHIO M IOIIEP/KAHHIO YCTOMYUBBIX, KOHCTPYKTHBHBIX
B3aHMOOTHOIICHHH C OpraHaMi TOCYJApCTBEHHOH BJACTH M MECTHOTO
caMoyTIpaB/IeHHS.

10. PyKOBOICTBO OpraHM3allM¥ B YCTAHOBJEHHOM MOPSJKE MPENCTABISET
CBE/ICHHA, KacalOIHecs ero AesTelIbHOCTH CPeICcTBaM MaccOBOH MH(OpMAIWH.

PabOTHUKH OpraHM3alliH, NpPeNOCTAaBIAIONIME CBEAEHHS B YCTAHOBIGHHOM
NOpAZKe CpeJIcTBAM MacCcoOBOH HH(pOPMAINH, HECYT MEPCOHANIBHYIO OTBETCTBEHHOCTh
38 HX JOCTOBEPHOCTh H OTCYTCTBHME B HHX CBE/ICHMMH, COCTaBISIOMINX CITykeOHYyIO
KOMMEpPYECKYIO TaiiHy, a TaK)Ke CBeIeHHH KOH(HIEHINANBHOIO XapaKTepa.

Kaxzplii paGoTHHK JO/KeH TIOHMMaTh M BCerjla MOMHHTB, 49TO JH0bOe
BEICKA3aHHOE MM KaK pabOTHMKOM OpraHM3allHi MHEHHE HJIM PacrpOCTPaHeHHAS
HH(pOPMALHA HETIOCPEICTBEHHO COOTHOCHTCS C CaMOif OpraHM3alueil, ero HMHIKeM
H BIIHAET Ha €ro penyTalltIo.

4. O0mmue npasuiIa noseeHusi paloTHHKOB OPraHH3alHH

11. PaBOTHHKH OpraHU3aIiy JOMMKHEL

1) PYKOBOACTBOBAThCA  IPHHUMIIOM  3aKOHHOCTH,  TpeGOBaHMAMHU
KoHCTHTYMH, [MeHCTBYIOIEro  3aKOHOAATeNbCTBA  PecryBmuku Kazaxcran,
BHYTPEHHHX JOKYMEHTOB OpraHH3allHH;

2) obecrne4YuBATE COXPAHHOCTH COBCTBEHHOCTH OpraHM3ALH, palMOHAJIBHO,
IQHEKTHBHO U TONBKO B CTYkKeOHBIX LENSX HCTONH30BaTh BBEPEHHOE MMYIIIECTBO,
BKJIIOYas aBTOTPaHCIIOPTHEIE CPEJICTBa;

3) obecnieunBaTh COOMIOZIEHHE M 3alMTY TPaB, CBOGOMBI M 3aKOHHBIX
MHTEPECOB (DH3HYECKMX M IOPUIMYECKMX JIML, HE JIONMYCKAaTh MpOSBIECHMIt
OlopoKpaTh3Ma M BOJIOKMTBI [P PAacCMOTPeHMH obpalleHHi, B YCTaHOBJICHHBIE
CPOKH NMPHHAMATE 110 00pameHnsM HeoOX0aUMbIE MEPEI;

4) cBoMMH JeHCTBHAMM He [aBaTh [OBOJAA NS KPHTHKH CO CTOpPOHEI
OOLIECTBEHHOCTH, HE JOMYCKATh MpECNefOBAHMA 3@ KPUTHKY, HCIIOJIb30BaTh
KOHCTPYKTHBHYIO KPHTHKY JJIi YCTPaHEHHMs HENOCTATKOB M YIy4IIeHHs CBOeil



NeATeEHOCTH,;

5) B oOpalieHHH ¢ YCIYTonoiy4YaTe/aMi i KOJLIEraMy TIPOSBIIATE BEKIHBOCTE
M YyBakeHHe, cobiofarh OOIENpHHATHIE 3THYECKHE HOPMBI, NPHAEPKHBATECSH
KYJNBTYPEI BeIeHHs Tele(OHHBIX MEeperoBOpPOB BO BPEMs HCIOIHEHHS CIyKeOHBIX
obA3aHHOCTEIH;

6) CHYXHTh NpPHMEPOM YBAKHTEIBHOTO OTHOIUIEHHA K TOCYIapCTBEHHBIM
ciMBosiaMm Pecrmybmmkn Kazaxcran;

.~ 7) yBaXWTENHHO OTHOCHTECA K TOCYJapCTBEHHOMY H JIDYTHM S3BIKaM,
TpaguuMsaM ¥ obbyasM Hapopa Kasaxcrana;

8) yBaxaTh 4eCTh W JOCTOMHCTBO KOJUIET HE3aBHCHMO OT TMPOHCXOXKIEHHH,
COLMAIBHOTO,  JO/DKHOCTHOTO  H MMYIIIECTBEHHOTO TTOJIOJKEHHUS, nona,
HALHOHAITEHOCTH, S3BIKA, OTHOIICHHS K PENTATHH, YOeKIeHHH, MecTa JKHUTENLCTRA,

9) HEYKOCHHMTENBEHO cOOMONaTh TPYAOBYH AMCHMIUIMHY, J0OpOCOBECTHO,
GecripucTpacTHO M Ka4eCTBEHHO MCINONHATH CBOHM JOJDKHOCTHBIE OBGS3aHHOCTH,
palMOHATBHO HCIONE30BaTh padouee Bpems;

10) moBeaTe cBOH mnpodeccHOHANBHBIE YPOBEHb M KBATH(OHKALMIO JUIs
3¢ (HEKTHBHOTO HCIIONHEHHS CIY/KEOHBIX 00A3aHHOCTEH, NMPHUMEHATh ONTHMAIBHBIE M
3KOHOMHYHEIE CIOCOOR! PEHICHHUS MOCTABICHHBIX 3a7a4;

11) MpoTHBOCTOATE NEHCTBHAM, MPENATCTBYIOLIHM HANJIEKAIIEMY BEITOTHEHHIO
JOMKHOCTHBIX 00fA3aHHOCTElH paboTHHKaMH.

12, Cospanve KOHCTPYKTHBHBIX TNpPOQECCHOHANBHEIX OTHOIIEHHH MEXIy
PYKOBOJACTBOM M TIOQYHHEHHBIMH pabOTHHKaMH HEOOXOOHMO s esKeIHEeBHOM
shexkTHBHOH paboTel OpraHH3aLUK U Ul ee OYAYLIEro pasBHTHI.

PykoBomuTens M pexoMeHOyeTca coOMOomaTh CHIEAYIOIHE HOPMBI M [paBHia
JIENIOBOTO 3THKETA: 3

1) He momyckaTh ciydaeB moafopa W pPAcCTAHOBKM KagpoB TI0 TIPH3HAKAM
POZICTBA, 3eMJIAYECTBA H JIMYHOH NpeJaHHOCTH;

2) TOYHO ONpeNeNATh 3aladyd ©u 00BeM  CIOYKeOHBIX  MOTHOMOYHiL
MOIYHHEHHBIX PAOOTHHKOB, HE OTAABATH ABHO HEBBINOIHHMEIX pPaclopsiKeHuil, He
TpeboBaTh OT MOAYHHEHHBIX pPAOOTHHKOB HMCIIONHEHHS TOPYYEHHH, BBIXONAIMX 3a
PaMKH MX JIO/DKHOCTHBIX O0A3aHHOCTEH;

3) He gomyckarh MO OTHONIEHHWIO K TOAYHHEHHBIM  paGOTHHKAM
HeoDOCHOBaHHBIX  OOBHHEHHWH, (aKTOB rpyDOCTH, VHHKEHMS HEIOBEYECKOro
NOCTOMHCTBA, OECTaKTHOCTH;

4) He  TPHHYXJAaTh  MOAYMHEHHBIX  pabOTHHKOB K COBEPIIEHHI)
NPOTHBOMPABHEIX MPOCTYTIKOB HITH MOCTYNKOB, HE COBMECTHMBIX C OOIIENPHHATHIMH
MOPaTbHO-3THUECKHUMH HOPMaMH;

5) obnagaTe HeOOXOMMMBIM YpOBHEM NpO(GecCHOHATBHON MOATOTOBKH, B TOM
YiClie [0 BOMpOCAaM, MWCIHONHEHHE KOTOPBIX OTHECEHO K (YHKLHOHAIBHBIM
00s3aHHOCTAM MOAYMHEHHEIX PabOTHHKOB;

6) cnocoOCTBOBAaTh YCTAaHOBICHHIO M YKPEIUIGHHIO B KOJJIEKTHBE IEIOBEIX
B3aMMOOTHOILEHHH ¥ KOHCTPYKTHBHOIO COTPYNHHYECTBA, HE HOIYCKaTh ¥ TPECeKars
(baKTBl HapyUIEeHHs HOPM KOPMOPaTHBHOH 3THKH palOTHUKAMH, He CKBepPHOCIOBHTS,
HE TNPOABIATE HECHEPXKAHHOCTE M arpeccuio, HE JIOMyCKaTh HEKOPPEKTHOIo
TIOBEJICHHS, MMOMOTATh KOJIIEraM, AENHUTLECA ¢ HHUMH 3HAHHEM H OIBITOM;

7) He JOMycKaTk IMPHUTECHEHHH, TPHMEHEHHs Yrpo3 JHO0 HaHECeHHs
OCKOPONIEHHs. CBOMMH [CHCTBHAMH MWIH CJIOBAMH [0 OTHONIEHHIO K JAPYTHM
paboTHHKAM;



8) He HOMycKaTh YNOTpeGIeHHe aTKOrOJIbHEIX HAATKOB M TabauyHBIX H3JEHH
Ha pabodeM MecTe H Ha TEPPUTOPHH OPraHW3alHH;

9) He KPHTHKOBAaTH COTPY/HHKOB B TIPHCYTCTBHH MAPYTHX COTPYJHHKOB, HE
YIIEMIIATE Y9€CTh H JOCTOHHCTBO TMOAUYHHEHHBIX COTPYIHHKOB;

10) cobmopenue WHBIX TpeOOBaHHH, MNpPEAYCMOTPEHHBIX JCHCTBYIOIMM
3aKOHOAATEIBECTBOM.

13. PaboTHHKH opraHHW3allHH, 3aHHMAalOIIHe HHIKECTOAIINE NOIDKHOCTH, JO/KHBL:

1) mpu BBHINIONHEHHH MOPYYEHHIl PpYKOBOAMTENECH MPEACTABIATH TOJIBKO
00LeKTHBHBEIE M JOCTOBEPHBIE CBEIECHHA,

2) He3aMEIHTENBHO [AOBOAWTH [0 CBEIEHHA PYKOBOJACTBA O CTaBIIMX HM
W3BECTHBIMH CIIy4YasX HapyIleHHH HOPM KOPNMOPAaTHBHOH 3THKM H JHCUHIUIHHapHBIX
MPOCTYNKAX, AUCKPEAUTHPYIOMHX pabOTHHKOB OpraHN3alliy;

3) me pomyckarb peficTeuil (Oe3nedcTBHA), NPENATCTBYIOIHX BBINOJHEHHIO
NPaBOMEPHEIX TTOPYYEHHH PYKOBOIHUTEICH OpraHH3allim;

4) He moOmMycKaTh B OTHOLIEHWH PYKOBOJCTBA OpPTaHH3ALMH MPOABICHHH NTHYHOH
NPeflaHHOCTH, CTPeMJIEHMsl K TIOMYyYEHHIO BHIFOA H IIPEHMYIIECTB 3a CHEeT MX
MOMIAHOCTHBIX BO3MOJKHOCTEH.

14. PaboTHMKM [O/DKHBI CcOOMIOJATE KOPIOPaTHBHYHO 93THKY, IIpaBHIa
o(hHIHATBHOTO TIOBEICHHS.

15. PaboTHHKH He [O/DKHBI HCIIONB30BaTh  CIy:KeOHOE  TONOKEHHE H
CBS3aHHBIE ¢ HHMH BO3MOJKHOCTH B HHTepecaX OOIIECTBEHHBIX H pPEIHTHO3HBIX
00beIMHEHMI, MAPYrHX HEKOMMEPHECKHX OpraHusalnui, B TOM YHCIE [ns
MpOMaratisl CBOET0 OTHOIICHHA K HHM.

16. PaBoTHHKH, 3aHUMAIOIIHE PYKOBOIAIIME JOLKHOCTH OpraHH3alii, HE MOTYT
NPHHYKAATh OAYHHEHHBIX PabOTHMKOB K YYacTHIO B NEATEIBHOCTH OOLICCTBEHHBIX
H PEMTHO3HBIX 00beIHHEHH T, APYTHX HEKOMMEPUECKHX OpraHH3alHii.

5. KopnopaTuBHas KyJAbTypa

17. KopriopatuBHass ~ KyJbTypa  OpraHMsallid —  CIUIaHHPDOBaHHBIH M
OpPraHW30BaHHBIN Tponece, KOTOPbIt (QOPMHPYeTCs H MOTHBHPYETCA. YKpEIseHHe
KOPIIOPATHBHON KyJbTYpPbl TPOBOJUTCA HEPE3 MEPONPUATHA W  YCTaHOBIEHHE
KOPHOPATHBHBIX IEHHOCTEH, HanpaBleHHBlE Ha BOCHOHTaHHE Yy pabOTHHKOB
OpraHM3aniy 4YyBCTBA OONHOCTH, MPHHAINIEKHOCTH K OpraHH3alHH, JOATBHOCTH H
HAJIeKHOCTH B pabdorTe.

DopMHpOBAHHE KOPIOPATHBHOH KyJBTYpel H €€ coOmopeHHe pabOTHHKaMH
OpraHH3alHH, CTPOHTCA Tia MPHHLKTIAX:

1) mpoBefieHUs HccleoBaHWi MHEHHH pabOTHHKOB;

2) perynapHBIX BCTped pabOTHHKOB C DYKOBOACTBOM W YJICHAaMH OpPraHOB
yIIpaBJIeHHs OpraHu3alyi;

3) bopMupOBaHHA W TPOMATaH/bl KOPIOPAaTUBHEIX LEHHOCTEH H COLMAIBHBIX
HOPM, PerjiaMeHTHPYIOIINX MoBeieHHe pabOTHHKA OpraHH3allHH,

4) mpoBeNeHHs OPraHU3alMOHHBIX MEPONPHATHH, YCHIHBAIOIMIMX KOMaHIHYHO
paboTy, GnaronpHATHYI0 H TBOpHECKYio atMocdepy B KOJLUIEKTHBE OpraHm3aI;



5) HalENEHHOCTH  Ha co3aHde TIOJIOKHTENBHOro MMM Kak BHYTPH
opraHusalyid, TaK H 32 ero TpefenamMH, crocoBCTBYIOMIETO TIONOKATETBHOH
COLHANBHO- ICHXOIOTHIECKOH armoc(epe B TPYHLOBOM KOJIIEKTHBE.

18. K moueBsIM  TIOK@3aTesICM 3¢ eKTHBHOCTH KOpropaTHBHOH  KyTBTYPEI
ABJsSeTCs YAOBIETBOPEHHOCTD nepcoHaa MOpATBEHO-TICHXOJIOTHHECKHM KIMMATOM B
OpraHU3alHH. :

19. PaGoTHUKH OpraHu3aliH JIOJDKHEL  TIPUZCPKUBATBCH NenoBOro CTHns B
onexe, o0yBH M BBIOOpE npuueckd B TIEPHOA HCITONHEHHA CBOMX MOJDKHOCTHBIX
0Bs13aHHOCTEH.

(), PaBOTHUKH OpraHu3aLHH 1A [OITREPAIEHNS CBOEH TUIHOCTH, B TOM YHCIIEe
Mpd  OKasaHuW YCIyT HaceneHuio, B 0043aTEIEHOM nopsaKe HOCAT felimx ¢C
dororpadueit, B KOTOPOM yKasbiBaeTcs (QaMHIid, M, no jKenaHHi0, OTYECTBO, &
TaKKe 3aHuMaemast OKHOCTD.

71. PaboTtHuKaM HeoOXOmMMO NpHIEPKHBATECA TIPABHII KyJIBTYpbl TOBEACHHA
npu TeperoBopax, B TOM qpcne TenedoHHBIX. JleoBBIC TIeperoBopbl AOMKHEI
BecTHCH B CITOKOMHOM, BEK/THBOM TOHE. VMenue paGOTHUKOB BECTH MEPETOBOPEL, B
toM uucie TeneOoHHBIE, crioco0CTBYET CO3IaHMIO GnaronpuUATHOTO BIEUATICHIA o0
opraHu3ally B IETOM.

22. Bo BpeMs COBEIIAHHH HEOGXOMMMO BBIKMIIOYATh MOOHIIBHEIC Tene)OHEI
b0 YCTaHOBHTE HX Ha Gea3ByuHBIH PEHKHM.

6. AHTHKOPPYNIHOHHOE NOBEACHNE paGoTHUKA OpraHH3ALHH

73. PaOoTHWKH [AOKHBI [IPOTHBOCTOATE  MPOAB/ICHHAM KOppYTLIHH, HE
[IOTYCKaTh KOPPYTIIHOHHBIX npaBuHap}nnemﬁ qubo AesHHil, COMPMKEHHBIX C
KOppyTMeH WK CO3MAIONTX YCIOBHA JUIA koppymiun., PaboTHHKH JIOITKHBI
npecexath  (aKTEl KOPPYIHOHHBIX npaBoHapyuIeHHi €O CTOPOHBI ~ APYTHX
paboraukos O0mecTsa.

24, Ecnu pabOTHMK OpraHH3alliH pacrosiara€T noctoBepHoil HH(pOpMalHeH O
KOpPYIIIMOHHOM MPaBOHAPYLICHHH, OH NOJDKEH TIPHHATH HEOOXOMMMBIC MEPEI 110
MpeJOTBPAILIEHHIO TAKOT0 ripaBOHApYIEHHA.

K HeobXOOMMBIM Mepam OTHOCHTCAH nHbopMHpOBaHHE HErnocpeaCTBEHHOTO
PYKOBOIHUTEIA W/ PYKOBOZICTBA OpraHU3allii.

[Mocne monydeHuss — HHpopMmamuH O KODPYTILMOHHOM Wi HMHOM
[paBOHAPYLIEHUH PYKOBOACTEO opraHu3alMy MPHHUMACT IO HMM COOTBETCTBYHOLIHE
Mephl, B TOM 4HCIIE IO samuTe paboTHHKA, €CIH B CTO IelicTBHAX HET HapyIIEHHH
3AKOHONATENECTBA, OT HE3AKOHHOIO TpecnefioBaHnsA, HEraTHBHO BIIMAIONIETO Ha
naneHElmyI0 CITyXKeOHyro JASATCIBHOCTE paGOTHMKA OpraHU3aLuy, €ro npaB H
3aKOHHBIX HHTEPECOB. '

75. PaBGOTHWKM OpraHu3aluy CBOHMH neffcTBASME ¥ PEIICHAAMH HE JOJDKHEI
JOTIyCKATh aJMAHHCTPATHBHBIX H HHBIX TIPETATCTBHH, 3aTPy AHAOMIMX peann3almio
QU3MYECKHMH H FOPHIANICCKHMH JAMIAMH CBOMX MpaB ¥ 3aKOHHBIX uHTEpecoB. B
crydae BhIABICHHA TAKHX bakTOB pabOTHHUKH MOJDKHEI MpUHAMATH Mepsl 10 HX
YCTPaHEHHIO.



26. PabOTHHKHM OpraHU3al[HH, KOTOPEIM CTAIH H3BECTHEI TIEPCOHATLHEIE JAHHBIE
OrpaHMYCHHOr0  JOCTYNMa B CBA3H ¢ MpodeccHOHaNbHOM, chyxkeOHOM
HeoOXOOMMOCTEIO, @ TAKKEe TPYHAOBBIMH OTHOUIEHHAMH, JOJKHBI AeHCTBOBATH B
COOTBETCTBHH C ACHCTBYIOIIHM 3aKOHOAaTeNnbcTBOM PecmyOnukn KazaxcraH.

27. PaBoTHHKM OpraHH3alWH OJKHBI HCIIONB30BAaTh BCE BO3IMOMKHOCTH IO
TPeIOTBPAILEHHIO Kakoro-mubo ymepba opraHusaluy, He JOMYCKATh HHHLIHMHPOBAHHSA
MEPOIpPHATHHA B IHYHBEIX MHTEpEcax M MHTepecax TPeTBHX JIHII.

- 28. PaDoTHHKM opraHusalliH HEe JO/DKHBI HCIONB30BaTh CBOM IOKHOCTHEIE
TNONTHOMOYHA H CBA3AHHBIE C HHMH BO3MOXHOCTH U1 TIONYYEHHS JTHYHOMN
HMYIIECTBEHHOH M HEMMYIIECTBEHHOH BBITOJIBI. :

29. PabOTHMKM OpraHM3alWM MOMKHBI TPHHAMATE MEphl MO HEJOMYIIEHHIO
KOH(ITHKTa HHTEPECOB.

30. Ilpu BO3HMKHOBEHHH KOH()IHKTAa HHTEPECOB, TO €CTh CHTYyallWH, TIpH
KOTOPOH BO3HMKAeT TPOTHBOPEYHE MEKIY JIHYHOMH 3aHHTEPECOBAHHOCTHIO
paboTHHKA OpraHM3alMi W HAIUISKAIIHUM WCIOJIHEHHEM HM CBOMX OIKHOCTHBIX
MOJTHOMOYHH WJIH 3aKOHHBIMH HHTepecaMH (QH3WYeCKMX W [OPHAMYECKHX JIWIL,
rocyfapcTsa, CrnocoOHOE TNPHBECTH K TNPHYMHEHWI0 Bpega 3THM  3aKOHHBIM
HHTEpECcaM, pabOTHHK 00s3aH TPHWHATE MEPEl [0 €ro MPefOTBPAIICHHIO W
YPEryIHpPOBAaHHK B COOTBETCTBHHM C 3aKoHomatenbcTBoM Pecnybmukm Kaszaxcran u
BHYTPEHHHMH JOKYMEHTAMH OpraHH3alHH.

7. HopMbl KOpPNOpAaTHBHOMN 3THKH

31. PykoBomacTBO M pabOTHHKM OpraHH3alldH MPUHUMAIOT Ha cebst 06a3aHHOCTH
BBITTONTHATE NpodeccHonansaeie QyHKIME J106pOCOBECTHO W PasyMHO B HMHTEPECax
opraHusauuu, uzberas KoH(IUKTA HHTEPECOB.

32, Cucrema B3aMMOOTHOIICHHI OCHOBAHA HA MPHHIHUINAX B COOTBETCTBHH
¢ TpeDoBaHMAMH 3aKoHoMaTenbcTBa PecryOnuku Kazaxcran, YcraBoM M MHBIMH
BHYTPEHHHUMH TMPABOBEIMH JOKYMEHTAMH OpraHH3alliy,

33. Opranuzanus rapaHTHPYeT CBOEGBPEMEHHOE W [IOJIHOE pPacCMOTPEHHE
obpaienuii HH3NUECKHX H IOPHAMYECKHX JTHIL.

34. PyKOBOACTBO OpraHM3alMH, IS HOCTIDKEHHsS CTPaTerMUecKHX [esel,
MPHHHMAET pEIeHHs C YYCTOM OCHOBOMONAralomNX LEHHOCTEH W MPUHIMIIOB
KODIIOPATHBHOM JTHKH, W HeceT OTBETCTBEHHOCTH 3a peanusalMl  3ajad,
TIOCTABJIEHHBIX Mepe] HHM B COOTBETCTBHH C 3aKOHOJATENBCTBOM PecnyBmukm
Kasaxcran ¥ BHYTPEHHHMH JJOKYMEHTAMH OpraHH3all{H.

35. PykoBojcTBO M pabOTHHKH OpraHM3alMH JOJUKHBI CBOHM OTHOIUGHHEM K
paboTe W TOBEJeHHEM CIOCOOCTBOBATh CO3NAHMIO B KOJUIEKTHBE YCTOMYMBOM 1
MO3UTHBHOH OOCTAHOBKH, 3/0pPOBOH MOPAIbHO—IICHXOIOIHYECKOH aTMochepsl.

36. PykoBomciBo, a Taike pYKOBOAMTENH CTPYKTYPHBIX TIOApa3NeNeHuit
OpraHM3alM{ JIOJUKHBI TIPHHHMaTh YNpaBlIeHUEeCKHe peIIeHHs, COOTBETCTBYIOLIHE
TpeboBanusiM Hacrosamero Kopmekca, HOMKHBI CTPEMHTBCS IJTHYHBIM TIPEMEPOM
TIOKa3bIBaTh NPHBEPIKEHHOCTE NOMOKEHUAM HacTosilero Konekca, ynensrs Bpems
KOHCY/IbTALHSIM M HACTABHHYECTBRY. |

37. PykoBomwuTenu OpraHM3aLMM JO/DKHBI MOKa3eBaTh paGOTHHKAM npuMep
XOpOIIETO BJIAJCHHA HOPMaMH W TpaBWIaMHM  KOPNOPaTHMBHOH 3THKH, YMeTh
NpH3HABATE TMEPEeN TOOYHHEHHBIMH CBOM OWIMOKM W He TMpeciefoBaTh HX 3a
KOHCTPYKTHBHYIO KPHTHKY B CBOH ampec.



8. Iy0u4YHBIEe BBICTYIUICHHS

38. Ilybnwu4Hble BBICTYIJIEHMS IO BONpOCAM JeATENBHOCTH OpPraHH3allHy
OCYILECTBIIAOTCA TIEPBBIM PYKOBOAMTENEM JH00 YIIOTHOMOYEHHBIMH JIHLAMH.

39. PaGOTHHKM OpraHH3alHH JIOJDKHBI BECTH JIHUCKYCCHH B KOPpPEKTHOH dopme,
HE MOJIPLIBAs €r0 aBTOPHUTETA.

40. PaboTHHKaM OpraHu3allMyi He cleayeT MyOIuIHO BEIPaKaTh CBOE MHEHHE 110
BOMPOCaM €ro AeATEILHOCTH, €ClIH OHO: :

1) He COOTBETCTBYET OCHOBHBIM HANpaBIEHHAM AEATEIBHOCTH OPraHM3alliy;

2) packpemBaer caykeOHyH HHQOpPMAUWI, KOTOpas He paspellieHa K
00HapOoIOBaHHIO; :

3) cOHmEepKMT HEITHYHBIE BBICKA3BIBAHWA B aJpec MJOUKHOCTHEIX JIMI[ M
pabOTHHKOB OpraHu3allyH.

4]1. He pomyckarorca myOnHKauuy pabOTHHKAMH OT HMEHH OpPraHH3al|H [0
BOMIpOCaM, HE CBA3aHHBIM C €ro JeATenbHOcTerO. [lyOnmukauus watepwamor 1o
NneJarorHyeckoii, HayyHoOH W HMHOH  TBOpYECKOH  HEATENBHOCTH  MOYKET
OCYIIECTBIIATECA PabOTHHKOM OpraHM3allHH TOJNBKO OT COOCTBEHHOTO WMEHH, Kak
4acTHOTO JTHLA.

42, 1lpn mnpeneaBneHMH K pabOTHMKAM OpraHW3alMH  HeOOOCHOBAHHOTO
myOIHYHOTO OOBHHEHHS B KOPPYMIIHM, 3aHATHH B HE3aKOHHOM TMOJYYEHHH IOXOIOB
1 AMYIIECTBA, OH MMEET MpABO CO AHA OOHApYKEHHsA Takoro OOBMHEHHWS MPHHATEH
MEPBI 110 €ro ONMPOBEPIKEHHIO, B TOM YHC/IE B Cyie0HOM MOpsIKe.

8. 3akT0ueHHe

43, Cobmonenne HopM Hactosmero Kopekca sBisercs oO0s3aTeNbHBEIM IS
BCeX pabOTHHKOB opraHusanud. Bce QakTel HapylleHHs OSTHYECKHX HOPM B
COOTBETCTBHH ¢ HacToAmMM KomekCoM AO/KHBEI pacCMAaTPHBATHECA B COOTBETCTBHH C
NEHCTBYIOIIUMH ~ HOPMaMmH  3aKkOHofaTenscTBa  PecryOmmku  Kasaxctan w
BHYTPEHHHMH JOKYMEHTAMH OpTraHH3allHH.

44, Hesnanwe paGOTHHMKOM OpraHM3alMy TONoKeHWH Hactosmero Komekca He
0CcBOOOKIAET €ro OT 00A3aHHOCTH BBIMONHATE YTBEPIKAEHHBIE OpraHW3alMH
KOPTIOPAaTHBHEIE HOPMBI W NMpaBHiIa IOBEJEHMA M HECTH OTBETCTBEHHOCTH B CIIydYasx
HX HapYIIEHHH.



